SAO Y; Vin phong Uy ban Nhan dan Thanh phd; 27/01/2022 10:02:37 +07:00

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc lap — Tw do — Hanh phic

Sé: ¥ /QP-UBND Ha Néi, ngay &% thang 04 ndm 2022
QUYET PINH

Vé viée phé duyét cac quy trinh ndi bd giai quyét thi tuc
hanh chinh linh vue tw phap thugc pham vi chire ning quan ly
nha nwdéc cua co quan, don vi thudc thanh pho Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Cén cir Ludt Té chire chinh quyén dia phwong ngay 19/6/2015; Ludt sia
doi, bo sung mot s6 diéu cua Ludt Té chire Chinh phu va Ludt T6 chirc chinh
quyén dia phuong ngay 22/11/2019;

Cén cir Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phit vé thuc
hién co ché mét cira, mot ciea lién thong trong gidi quyét thi tuc hanh chinh;
Nghi dinh s6 107/2021/ND-CP ngay 06/12/2021 sira doi, b sung mét sé diéu cua
Nghi dinh s6 61/2018/ND-CP;

Cdn cir Thong tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong
Chinh phii huéng dan thi hanh mét s6 quy dinh ciia Nghi dinh s6 61/2018/ND-

CP ngay 23/4/2018 ciia Chinh phii vé thuc hién co ché mot cica, mét cua lién
thong trong gidi quyét thii tuc hanh chinh;

Céin cir Quyét dinh s6 18/2020/0P-UBND ngay 04/9/2020 cua Uy ban nhdn /
dan thamh phé Ha Néi ban hanh Quy dinh thuc hién co ché mét ciea, mét ciea lién x
thong trong giai quyét thii tuc hanh chinh trén dia ban thanh pho Ha Néi;

Theo dé nghi cuia Gidm doc 86 Tu phdp tai To trinh s6 3493/TTr-STP ngay
22/12/2021 va To trinh s6 82/TTr-STP ngay 11/01/2022.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 192 thi tuc, gom 110 thu tuc
hanh chinh thudc thdm quyén cép Thanh phé; 31 thi tuc hanh chinh thudc tham
quyén ctia UBND cép huyén; 37 tha tuc hanh chinh thudc thdm quyén cia UBND
cap xd; 11 thu tuc hanh chinh lién thong véi Bo Tu phap; 03 thu tuc hanh chinh
lién thong gitta cac co quan, don vi thudc Thanh phd.

(Chi tiét tai cde Phu luc kém theo).

Piéu 2. Giao S& Tu phép chi tri, phdi hop véi cac co quan lién quan, can
ctr Quyét dinh nay xdy dung quy trinh dién tir giai quyét thi tuc hanh chinh dé
phuc vu viée cung cap dich vu cong truc tuyén theo quy dinh.
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Diéu 3. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky va thay thé céc
Quyét dinh cua Chu tich UBND Thanh phd: S6 7221/QD-UBND ngay
23/12/2019 vé viéc phé duyét cac quy trinh ndi bd giai quyét thu tuc hanh chinh
linh vuc tu phap thudc thim quyén giai quyét cua cap Thanh phd va quy trinh
lién thong gitta S Tu phap va S¢ Lao dong — Thuong binh va Xa hoi; sb
805/Qb-UBND ngay 19/02/2020 vé viée phé duyét cac quy trinh noi bo giai
quyét tha tuc hanh chinh linh vuc tu phap thudc tham quyén giai quyét cta
UBND c4p huyén, UBND cép x4 va thi tuc hanh chinh lién thong giita cép xa
va cap huyén trén dia ban thanh ph6 Ha Nai.

Piéu 4. Chanh Vian phong UBND Thanh phé, Giam doc S¢ Tu phap, Thu
truong cac S&, Ban, Nganh; Chu tich UBND céc quan, huyén, thi xa va cac to
chire, cé nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. o

N]g;z; ni;)e?gf:4 KT. CHU TICH

- U oieu 4, L -

- Van phong Chinh phi; PHO CHU TICH4-
- Chu tich Thanh phd;

- Céc Phé Chu tich UBND Thanh phd:

- S& TT&TT, Cong giao tiép dién tir TP;
- VP UBTP: CVP, PCVP V.T.Anh,

cac phong: KGVX, THCB, KSTTH,

- Luu: VT, STP, KSTTHC(Pg).
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Phu lue

(Ban hanh kéem theo Quyét dinh s6 W¥ /OD-UBND

DANH MUC CAC QUY TRINH NOI BO GIAI QUYET THU TUC HANH
CHINH LINH VUC TU PHAP THUQC PHAM VI CHUC NANG QUAN LY
NHA NUGC CUA CO QUAN, PON VI THUQC THANH PHO HA NOI

ngay 2% /01/2022 cua Chu tich UBND thanh pho Ha Néi)
A " nd T Ky
TT T trinh b oa
én quy trinh ngi bo hiéu
Quy trinh thudc tham quyén giai quyét cua cﬁp Thanh
A A
pho
L Linh vwce Ludt su
1. | Pang ky hoat dong cua to chirc hanh nghé luat su QT-01
Thay ddi ndi dung ding ky hoat dong cua to chire hanh
2. 2 nghé luat su QT-02
X 3 Thay doi nguoi dai dién theo phap ludt ctia Vin phong ludt
> su, cong ty luat trach nhiém hiru han mat thanh vién QT-03
i Thay d6i nguoi dai dién theo phéap ludt cia cong ty luat
4. 4 trach nhiém hitu han hai thanh vién tr¢ 1€n, cong ty luat QT-04
hop danh
5 DPing ky hoat dong cua chi nhanh cua to chirc hanh nghé )
3. ) luat su QT-05
6. 6 Diang ky hanh nghé luat su véi tu cach cd nhén QT- 06
7. 7 Diang ky hoat dong cua chi nhanh, cong ty ludt nude ngoai QT- 07
g Thay déi ndi dung Gidy diang ky hoat dong ctia chi nhanh,
8. cong ty ludt nudc ngoai QT- 08
9. 9 Hop nhat cong ty ludt QT-09
10. 10 Sap nhap cong ty luat QT-10
1 Chuyén d6i cong ty luat trach nhiém hitu han va cong ty
I luat hop danh QT-11
5 12 f{ang ky }30at (?Igng ctia cong ty luat Viét Nam chuyén doi tir OT-12
cong ty luat nude ngoai
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TT Tén quy trinh ndi b higu
A 13 Diang ky hoat dong cua chi nhanh cta cong ty luat nudce
13. ngoai tai Viét Nam QT-13
14 Cép lai Gidy dang ky hoat dong ctia chi nhanh, cong ty luat
14. nuoc ngoai QT-14
1L Linh viee Cong chirng
15. 1 bang ky tap su hanh nghé cong ching QT-15
Thay ddi noi tap su hanh nghé cong chimg tir t0 chirc hanh nghé
16. 2 cong chimg nay sang t6 chirc hanh nghé cong chimg khic trong | QT-16
ciing mdt tinh, thanh phé truc thude Trung wong
Thay doi noi tap su tir t6 chirc hanh nghé cong chimg tai tinh,
I 3 thanh phd true thude Trung uong nay sang to chirc hanh nghé QT-17
cong chimg tai tinh, thanh phd truc thude T rung uong khac
18. 4 Cham dirt tap su hanh nghé cong ching QT-18
5 Dang ky tap su lai hanh nghé cong chimg sau khi chdm dut
19. tap su hanh nghé cong chimg QT-19
bang ky tham du kiém tra két qua tap su hanh nghé cong
20. & | g QT-20
71 7 Ding ky hanh nghé va cip Thé cong ching vién QT-21
g 8 Cép lai Thé cong chimg vién QT-22
X6a dang ky hanh nghé va thu hoi Thé cong chimg vién
23. 9 trong truong hop cong chimg vién khong con hanh nghé tai | QT-23
t0 chire hanh nghé cong ching
24. 10 | Thanh lap Van phong cong chirng QT-24
25 1] Dang ky hoat dong Vin phong cong chung QT-25
Thay doi noi dung dang ky hoat dong ctiia Van phong cong
2 - a
26. 12 | chimg QT-26
27. 13 Hop nhat Van phong cong ching QT-27
8. 14 | Pang ky hoat dong Vin phong cong chimg hop nhat QT-28
29, 15 Sap nhdp Vin phong cong ching QT-29
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n . At pA Ky
TT
Tén quy trinh néi bo hiéu
i 3 Thay doi néi dung ding ky hoat dong ctia Vian phong cong
30. Lo ching nhan sap nhap QT-30
31 17 Chuyén nhuong Vin phong cong ching QT-31
+ (2 Thay doi noi dung dang ky hoat dong ctua Van phong cong ,
o chimg duge chuyén nhugng QT-32
33. 19 Thanh lap Hoi cong chung vién QT-33
I11. Linh vuwce Tro giap phdp ly
Lua chon, ky hop dong voi to chite hanh nghé luat su, to
34. 1 , 2 o QT-34
chirc tu van phap luat
35. 2 Dang ky tham gia tr¢ gitap phap ly QT-35
36. 3 Thay déi noi dung Gidy dang ky tham gia trg gitp phap ly QT-36
37, 4 Cap lai Giay dang ky tham gia trg gitip phép ly QT-37
38. 5 Cham dut diang ky tham gia trg giup phdp Iy QT-38
39. 6 | Giai quyét khiéu nai vé trg gitip phap 1y QT-39
1v. Linh vuc Trong tai thwong mai
Déang ky hoat gi(f)ng gﬁa Trung tam Trong tai sau khi dugc
| B Tu phap cap Giay phép thanh Iap: dang ky hoat dong QT-40
40. Trung tam trong tai khi thay doi dia diém dat tru s¢ sang
tinh, thanh pho truc thudc trung wong khac
bang ky hoat dong cua Chi nhanh Trung tam trong tai:
) dang ky hoat dong cua Chi nhanh Trung tam trong tai khi QT-41
4l thay doi dia diém dat tru so sang tinh, thanh phé truce thudce
trung wong khac
Thay dbi noi dung Giay dang ky hoat dong cua Trung tdm
4. 3 trong tai; thay doi noi dung Gidy dang ky hoat dong cia Chi | QT-42
nhanh T6 chire trong tai nudc ngoai tai Viét Nam
Thay doi ndi dung Gidy ding ky hoat dong ctia Chi nhénh
43. 4 Trung tam trong tai khi thay doi Truong chi nhanh, dia | QT-43
diém dat tru so cua Chi nhanh trong pham vi tinh, thanh pho

| SSRCR



TT Te i 0i b0
én quy trinh noi bo hign
truc thudce trung wong
Ding ky hoat dong Chi nhanh cua Té chue trong tai nudc
ngoai tai Viét Nam sau khi dugc Bo Tu phap cap Gidy phép
44, 5 thanh 1ap; dang ky hoat dong chi nhanh cua To chire trong QT-44
tai nude ngoai tai Viét Nam trong trudng hgp chuyén tru so
sang tinh, thanh pho truc thude trung wong khac
Cép lai Gidy ding ky hoat dong cua Trung tdm trong tai,
45, 6 Chi nhanh Trung tdm trong tai, Chi nhanh cua To chic QT-45
trong tai nude ngoai tai Viét Nam
Linh vuc Thira phat lai
46, I | Dangky tap su hanh nghé Thira phat lai QT-46
47 2 | Thay doi noi tap su hanh nghé Thura phat lai QT-47
48, 3 | Pangky hanh nghé va cip thé Thira phat lai QT-48
49. 4 | Cép lai thé Thira phat lai QT-49
50. 5 Thanh 1ap Van phong Thira phat lai QT-50
51. 6 Dang ky hoat dong Van phong Thira phat lai QT-51
5 - B;lilay doi ndi dung dang ky hoat dong Vian phong Thira phat QT-52
Chuyén ddi loai hinh hoat dong Vian phong Thira phat lai
- g uyén doi loai at dong phong Thira phat lai OT-53
Ding ky hoat dong sau khi chuyén déi loai hinh hoat dong
S| an Dhons Thisupnat i Lxbesq
55 10 | Hop nhét, sap nhap Van phong Thira phat lai QT-55
1 Déng ky hoat g‘@ng, thay doi ndi dung dang ky hoat dong QT-56
56. sau khi hgp nhat, sap nhdp Van phong Thira phat lai
57. 12 Chuyén nhuong Vin phong Thira phat lai QT-57
5 13 Thay doi ndi dung dang ky hoat dong sau khi chuyén QT-58

nhuong Vin phong Thira phat lai




T Tén quy trinh ndi bo h[i<éyu
%A Linh vuc Tw vin phadp lugt
59. DPang ky hoat dong cua Trung tam tu van phap luat QT-59
60). Ding ky hoat dong cho chi nhanh ctia Trung tim tu van phap luat | QT-60
Thay dbi noi dung dang ky hoat dong cta Trung tAm tu van phap T-61
o1. luat, chi nhanh Q=
62. Cép thé tu van vién phép luat QT-62
63. Thu héi thé trr van vién phap luat QT-63
64. Cap lai thé tu van vién phap luat QT-64
VII. Linh viee Qudn tai vién va hanh nghé qudan Iy, thanh Iy tai sin
Pang ky hanh nghé quan 1y, thanh 1y tai san dbi voi doanh nghiép QT-65
65. quan Iy, thanh Iy tai san
66. Diang ky hanh nghé quan ly, thanh 1y tai san véi tu céch cé nhan QT-66
Thay doi thanh vién hop danh cua cong ty hop danh hodc thay
67. doi chi doanh nghié¢p tu nhan ctia doanh nghi¢p quan ly, thanh ly | QT-67
tai san
68. Thay ddi thong tin dang ky hanh nghé ciia Quan tai vién QT-68
Thay ddi thong tin ding ky hanh nghé ctia doanh nghiép quan 1y, QT-69
69. thanh 1y tai san
VIII. Linh vuc Piiu gid tai san
70. Cép Thé dau gid vién QT-70
71, Cép lai Thé ddu gia vién QT-71
7. Ping ky hoat dong cia doanh nghiép déu gia tai san QT-72
- Thay doi ndi dung dang ky hoat dong ciua doanh nghiép dau QT-73

gia tai san




TT Tén quy trinh ndi b

Cép lai Gidy dang ky hoat dong ctia doanh nghiép diu gia tai
san

h

74.

Pang ky hoat dong ctia Chi nhénh doanh nghiép dau gié tai
san

76, 7 | Phé duyét du diéu kién thure hién hinh thire diu gia truc tuyén QT-76

Dang ky tham du kiém tra két qua tap su hanh nghé dau gia

77. 8 | taisan

IX. Linh vwe Hoa gidi thwong mai

78. 1 Ding ky lam hoa giai vién thuong mai vu viée QT-78

Diang ky hoat dong Trung tdm hoa giai thuong mai sau khi
dugc Bo Tu phap cip Gidy phép thanh lap; ding ky hoat
dong Trung tdm hoa giai thuong mai khi thay ddi dia chi tru
so cua Trung tdm hoa giai thuong mai tir tinh, thanh pho truc
thudc trung wong nady sang tinh, thanh phé truc thude trung
uong khac

79. 2 QT-79

Thay doi tén goi trong Gidy dang ky hoat dong Trung tam

3 : i
80. hoa giai thuong mai

QT-80

31, 4 Dang ky hoat dong chi nhéanh Trung tam hoa giai thvong mai | QT-81

Cép lai Gidy ding ky hoat dong Trung tdm hoa giai thuong
mai, chi nhanh Trung tdm hoa giai thuong mai, chi nhanh t6 QT-82
chirc hoa giai thuong mai nudce ngoai tai Viét Nam

h

82.

Tu cham dut hoat dong Trung tdm hoa giai thuong mai trong
83 6 | truong hgp Trung tdm hoa giai thwong mai tw chim dut hoat | QT-83
dong

bing ky hoat dong chi nhanh t6 chirc hoa giai thuvong mai
nudc ngodi tai Viét Nam sau khi duge Bo Tu phép cip Gidy
phép thanh 13p; dang ky hoat dong ctia chi nhanh té chirc hoa
giai thuong mai nudc ngoai tai Viét Nam khi thay doi dia chi
try s& tir tinh, thanh phé truc thude trung wong nay sang tinh,
thanh phd truc thude trung wong khac

QT-84

Thay doi tén goi, Truong chi nhanh trong Gidy dang ky hoat
85. 8 dong cua chi nhanh to chire hoa giai thuong mai nude ngoai QT-85
tai Viét Nam




= . - Ky
T Tén quy trinh noi bo B
quy 01 DQ hi¢u
Cham dut hoat dong cua chi nhanh, van phong dai dién cua
to chire hoa giai thuong mai nude ngoai tai Viét Nam trong
truomg hop chi nhanh, van phong dai dién cham dit hoat
36. 9 dong theo quyét dinh cia td chae hoa giai thuong mai nude | QT-86
ngoai hodc té chire hoa giai thuong mai nude ngoai thanh lap
chi nhanh, van phong dai dién tai Viét Nam cham dut hoat
dong ¢ nudce ngoai
X Linh vwe Nudi con nudi
Giai quyét viéc nudi con nudi ¢o yéu td nude ngoai ddi voi
87. 1 . L e QT-87
tré¢ em song ¢ co sO nudi dudng
Quy trinh vé giai quyét viéc nudi con nudi co yéu to nudc
5 ngoai dbi véi truong hop cha duong, me ké nhan con riéng OT-88
88. cua vg hoac ch(‘“)ng: ¢0, cdu, di, chd, bac rudt nhan chau lam
con nudi
89 3 Pang ky lai viée nudi con nudi co yéu to nude ngoai QT-89
i Giai quyét viéc nguodi nudc ngoai thuong tri ¢ Viét Nam
90 4 i i ; s QT-90
; nhan tré¢ em Viét Nam [am con nudi
XT. Linh vuwc Ho tich
9]. . 1 Cép ban sao trich luc ho tich QT-91
XI1L Linh vue Quéc tich
9. 1 | Tha tuc nhap qudc tich Viét Nam QT-92
93. 2 Thi tuc tré lai qudc tich Viét Nam & trong nude QT-93
94. 3 | Thu tuc théi quoc tich Viét Nam & trong nudce QT-94
05 4 Thl:l tuc cap Giay xac nhan co quoc tich Viét Nam ¢ trong QT-95
: nudc
96. 5 | Thu tuc cap Gidy xac nhan la nguoi gbe Viét Nam QT-96
[
XTI Linh vue Ly lich tw phdap




g 5] & Tén quy trinh ndi b hl?éyu
Cép Phiéu ly lich tu phéap cho cong dan Viét Nam, ngudi T-97
97. I , - i b Q
nudce ngoai dang cu tra tai Viét Nam
Cap Phiéu ly lich tu phap cho co quan nha nudc, to6 chuc
98. 2 chinh trj, to chirc chinh tri - xa hoi (ddi tuong 1a cong dan | QT-98
Viét Nam, nguoi nude ngoai dang cu trii & Viét Nam)
Cap Phiéu 1y lich tu phap cho co quan tién hanh t6 tung
99, 3 (ddi tuong 1a cong dan Viét Nam, ngudi nude ngoai dang | QT-99
cu tru tai Viét Nam)
X1V Linh vue Gidm dinh tw phap
100. 1 | Bonhiém va cp thé giam dinh vién tu phap QT-100
101. 2 | Cép lai thé giam dinh vién tu phap QT-101
102. 3 | Cép phép thanh 1ap Vin phong giam dinh tu phap QT-102
103. 4 | Dangky hoat dong Van phong giam dinh tir phap QT-103
Thay ddi, bd sung linh vuc gidm dinh ciia Van phong giam dinh tu
104 5 h'y 2 UIC glam dl phong giam di QT-104
phap
105. 6 | Chuyén doi loai hinh Van phong giam dinh tu phap QT-105
Cép lai Gidy dang ky hoat dong ctia Van phong giam dinh tur phap
trong truong hop thay doi tén goi, dia chi tru so, nguoi dai dién OT-106
106. 7 | theo phéap ludt, danh sach thanh vién hop danh ctia Van phong
giam dinh tu phap
Cap lai Gidy dang ky hoat dong ctia Vian phong giam dinh tu phap QT-107
107. 8 trong truong hop Gidy diang ky hoat dong bi hu hong hodc bi mét
XV Linh vic Boi thuong nha nuwéc
108. 1 | Xac dinh co quan giai quyét boi thuong QT-109
Giai quyét yéu cau boi thuong tai co quan truc tiép quan 1y T-110
109. - nguoi thi hanh cong vu gay thiét hai Q
110. 3 | Phuc hdi danh du QT-111
# Quy trinh thudc thim quyén giai quyét ciia UBND cép

huyén




n . — Ky
TT T trinh A
én quy trinh ndi bo hiu
L Linh vuc HJ tich
111. I Cfip ban sao trich luc ho tich QT-
QH-01
112. 2 biang ky khai sinh ¢6 yéu to nuée ngoai QT-
QH-02
3. 3 | Pangky két hon c6 yéu td nudce ngoai QT-
’ s QH-03
114. 4 Pang ky khai tir co yéu to nude ngoai QT-
g Ky ¥y g QH-04
5 Ding ky nhan cha, me, con ¢6 yéu td nude ngoai Q1-
115. £ Ky nhd - ¥ 2 QH-05
¢ | Dang ky khai sinh két hop dang ky nhan cha, me, con c6 QT-
He. yéu to nude ngoai QH-06
7 Pang ky giam ho co yéu td nude ngoai QT-
117. gKy g ; h 2 QH-07
118. 8 bang ky chdm dut giam ho ¢ yéu td nude ngoai QT-
QH-08
119. 9 Thay dbi, cai chinh. b6 sung ho tich, x4c dinh lai dan toc Q(l)1159
10 Ghi vao s6 ho tich viée két hon cia cong dan Viét Nam da QT-
120: duogc giai quyét tai co quan ¢ tham quyén ctia nude ngoai QH-10
Ghi vao so ho tich viéc ly hon, hiy viée két hon cia cong
121. 11 déan Viét Nam da duogc giai quvet tai co quan co tham quyén QT-
clia nudc ngoai QH-11
Ghi vao so h¢ tich viée ho tich khac ciia cong dan Vit Nam
59 12 da duoc giai quyét tai co quan c6 tham quyén cua nudc QT-
- ngoai (khai sinh; gidm h¢: nhan cha, me. con; xdc dinh cha, | QH-12
me. con; nudi con nudi; khai tu; thay doi ho tich)
123. 13 Pang ky lai khai sinh ¢6 yéu td nude ngoai QT-
QH-13
14 Diéng ky khai sinh co yéu td nude ngoai cho nguoi di ¢6 hd QT-
124 s0, gidy to ca nhan QH-14
125. 15 Ding ky lai két hon c6 yéu td nude ngoai QT-
g Ky y g QH-15
126. 16 Piang ky lai khai tir c6 yéu t6 nude ngoai QT-

QH-16 |
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A z e Ky
TT T h b g
en quy trinh noi bo hicu
II. Linh vwe Chirng thuc
127. 1 Cép ban sao tir sé gde QT-
QH-17
Ching thyc ban sao tir ban chinh giay to, van ban do co
128. 2 quan t6 chirc ¢6 thim quyén cia Viét Nam cap hodc chimg QT-
nhéan QH-18
Chung thyc ban sao tir ban chinh gidy to, vin ban do co quan,
t6 chire 0 tham quyén cua nude ngoai; co quan, to chirc co QT-
129. 3
tham quyen cua Vict Nam lién két voi co quan, to chire ¢6 QH-19
tham quyén clia nude ngoai cép hogc chimg nhan
Chung thyuc chit ky trong cac gidy to, van ban (4p dung cho ]
130. + ca truong hop chimg thue diém chi va truong hop ngudi yéu QT-
ciu chung thue khéng thé ky. khong thé diém chi dugc) QH-20
{3 5 C-hung thuc viée sira doi, bd sung, hily b6 hop dong, giao QT-
u iy dich QH-21
132, 6 | Siraldi sai sot trong hop dong, giao dich QT-
QH-22
7 Cap ban sao ¢6 chimg thuc tir ban chinh hop dong, giao Q-
133. ‘b dx .
dich da dugc chimng thuc QH-23
Q Chung thuc chit ky ngudi dich ma nguoi dich 1a cong tac QT-
134. vién dich thudt ctia Phong Tu phap QH-24
R 9 Ching thuc chir ky nguoi dich ma nguoi dich khong phai 1a DT
135. cong tac vién dich thuat QH-25
5 lo | Chimg thuc hop dong, giao dich lién quan dén tai san la dong | Q-
' San QH-26
. Chtng thuc van ban thoa thuan phan chia di san ma di san QT-
137. la dong san QH-27
138 12 | Chimg thuc van ban khai nhan di san ma di san la dong san QT-
' QH-28
111 Linh vwe Nuéi con nudi
1 Ghi vao SO dang ky nudi con nudi viée nudi con nudi da QT-
139. duoc giai quyét tai co quan co tham quyén ciia nude ngoai QH-29
Iv. Linh vuc Boi thuwong nha nuwéc
QT-
140. ' | Phuc héi danh dy QH-30




11

TT A 5 Ae A
Tén quy trinh ndi bo higu
_ ) Giai quyét yéu cau boi thuong tai co quan truc tiép quan ly G
14 nguoi thi hanh cong vu gdy thiét hai QH-31
] Quy trinh thudc tham quyén giai quyét cia UBND cap
G xa
I. Linh viee H§ tich
142, 1 | Céap ban sao trich luc ho tich QT-
XP-01
2 Diang ky khai sinh QT-
- =Y XP-02
3 | Pangky két hon DT-
144. g Ky i3
4 Dang ky nhan cha, me. con QT-
- e o XP-04
146. 5 | Pang ky khai sinh két hop dang ky nhan cha, me, con X?)T(;S
147. 6 | Dang ky khai tr X%Tdé
7 | ang ky khai sinh luu don QT-
148. g Ky ong XP-07
8 | Dangky két hon luu don QT-
149. g Ky Ong XP-08
150. 9 | Pang ky khai tir luu dong QT-
XP-09
10 | Dang ky giam ho QT-
Pt =vE ' XP-10
5 11 | Dangky chédm dt giam ho QT-
P e s XP-11
153. 12 Thay déi, cai chinh. bd sung thong tin ho tich X?)Tl-2
154. 13 Cap Gidy xac nhan tinh trang hon nhan QT-
XP-13
14 | Dang ky lai khai sinh QT-
155. EXY 1 XP-14
156. 15 Ping ky khai sinh cho ngudi da co hd so, gidy to ca nhan QT-

XP-15
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TT Té i 0i bo
én quy trinh noi b hiéu
157, 16 | Dang ky lai két hon QT-
= XP-16
158. 17 | Pang ky lai khai tir QT-
: i XP-17
1. Linh vuc Chirng thuc
159 1 Cap ban sao tir s6 gbe QT-
' XP-18
Chung thyc ban sao tir ban chinh gidy to, van ban do co ]
160. 2 quan t6 chirc ¢6 thim quyén cua Viét Nam cap hodc ching QT-
nhén XP-19
Chung thuc chit ky trong céc gidy to, vin ban (4p dung cho .
161. 3 ca truong hop ching thue diém chi va truong hop nguoi yéu QT-
cau chimg thuc khong thé ky, khong thé diém chi dugc) XP-20
165 4 C_hung thue viée stra doi. bo sung, hity bo hop dong, giao QT-
i dich XP-21
163. 3 Stra 16i sai sot trong hop dong, giao dich QT-
’ g hop dong, g XP.22
Cap ban sao c6 ching thuc tir ban chinh hop dong, giao QT-
164. g dich da dugc chung thuc XP-23
Chirng thuce hop dong, glao dich lién quan dén tai san la QT-
165. 7 dong san, quyén sir dung dét va nha & XP.24
8 Chirng thuc di chic QT-
e ¢ XP-25
167, 9 | Chimng thue viin ban tir chéi nhan di san QT-
XP-26
Chirng thyc van ban thoa thudn phan chia di san ma di san la QT-
168. 10 P L . % .
dong san, quyén str dung dat, nha ¢ XP-27
Chirng thue van ban khai nhan di san ma di san la dong san, e
169 11 Rk £ - 2.
' quyén su dung dat, nha ¢ XP-28
111 Linh viec Nudi con nudoi
1 DPang ky viéc nudi con nudi trong nude QT-
170. g ky vig g % 55
2 Dang ky lai viéc nudi con nudi trong nude QT-
171, g ky lai vi¢ g 2540
1A% Linh vuc Boi thwong nha nuwéc
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-
A \ Aw ~ Ky'
TT
Tén quy trinh noi bo hidu
" | Giai quyét yéu cau boi thuong tai co quan true tiép quan ly QT-
172. ngudi thi hanh cong vu gay thiét hai XP-31
\Y Linh vwe Phé bién gido duc phdp lugt
I ‘ B
173. ! Cong nhan tuyén truyén vién PL XP-32
. Q-
174. 2| Cho thoi lam tuyén truyén vién PL XP-33
Y| Linh vuc Hoa gidi 0 co so
QT-
175. I' | Cong nhén hoa gidi vién XP-34
QT-
176. 2 Cong nhén to trudng to hoa giai XP-35
QT-
177. 3| Théi lam hoa gidi vién XP-36
QT-
178. 4| Thanh toén thu lao cho hoa giai vién XP-37
D. Quy trinh gidi quyét thi tuc hanh chinh lién théng
I Linh vuc Ludt suw
I Ciip chimg chi hanh nghé lugt su déi vai nguoi dat yéu cau QTLT-
179. kiém tra két qua tap su hanh nghé luat su BTP-01 &
5 Cép chimg chi hanh nghe luat su doi voi ngudi duge mién QTLT- [%\
180. dao tao nghé ludt su. mién tap su hanh nghé ludt su BTP-02 | -
C?p lai Chirng chi hanh qghe lut su trong truong hop bi thu |/
181, 3 | hdi Chung chi hanh nghé lut su quy dinh tai Diéu 18 cua | QTLT- 43
Luat Luat su BTP'O%‘
182 A Cép lai Chimg chi hanh nghé ludt su trong truong hop bi mat, QTLT-
’ bi rach, bi chay hoac vi ly do khac khong co y BTP-04
II. Linh vuc Diu gid tai san
- : Thu héi Chimg chi hanh ngh¢ déu gia trong trwong hop théi hanh | QL T-
' nghé theo nguyén vong BTP-05
111 Linh viwee Thiva phat lai




Ky

TE Tén quy trinh noi bo hiéu
184. B4 nhiém Thira phit lai QTLT-
BTP-06
185. Mién nhiém Thira phét lai (truong hop duge mién nhiém) QTLT-
BTP-07
186. B4 nhiém lai Thira phét lai QTLT-
BTP-08
Iv. Linh vuc Cong chirng
187. Bo nhiém cong chimg vién QTLT-
BTP-09
188. B nhiém lai cong chimg vién QTLT-
BTP-10
189. Mién nhiém cong chimg vién Q__TLT‘
BTP-11
V. Linh viee Ly lich tw phdp
Céap Phiéu 1y lich tr phap lién thong véi S& Lao dong thuong
S binh va xa hoi QT-LT
VL Linh vuc Hoa gidi ¢ co so
Thuc hién ho trg khi hoa giai vién gap tai nan hodc rai ro anh
191. huong dén stc khoe, tinh mang trong khi thuc hién hoat dong QT-LT-
hoa giai 01
VIL Linh viee H9 tich
Dang ky khai sinh — Dang ky thuong tri — Cap thé bao hiém y &
cho tré em dudi 6 tudi (trudong hop tré ¢ cha/me hoic ngudi nudi QT-LT-
dudng, chim séc co ding ky thuong tri trén dia ban cap huyen) 02
192. Dang ky khai sinh — Dang ky thuong tri — Cap thé bao hiém y té
cho tré em dudi 6 tudi (trwong hop tré ¢ cha/me hodc nguodi nudi OLET
dudng, cham soc khong c6 dang ky thuong tri ma chi c6 dang ky 03

tam tra trén dia ban cap huyén)
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