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nghi8p vu nam 2018 tai 1-1pc vien Ttr Oar) 

Kinh 	141.1.41/4/ 	ot&W..? i.Xa 

Trien khai ke hoach ding tdc nam 2018, Hoc vien Ttr phdp chieu sinh h9c vien tham 
gia cac Lap boi duang ngach chuyen vien chinh, Lap boi duang ngach chuyen vien va 
cac lap boi clueing kien thirc, ky nang, nghiep vu chuyen sau ve phdp lug nhu sau: 

I. Lop boi throng ngach chuyen vien chinh (Lop titian ly nha mrerc chtron 
trinh chuyen vien chinh) 

1. NOi dung hoc 
Theo chucmg trinh b6i &rang ngach chuyen vien chinh do B9 NOi vu ban hanh kern 

theo Quyet dinh so 975/QD-BNV ngay 28/8/2013. Tuy nhien, not dung giang day se tap 
trung chu yeu vdo viec b6i throng kien thirc va ky nang nham nang cao nang ltrc, trinh dO 
cho ngtrai h9c nhtr cac kien thirc ve phdp lug hanh chinh nhas ntrac; quyet dinh va ky 
nang ban hanh cac quyet dinh hanh chinh; ky-  Rang quan nguon nhan 19c; ky nang lAp 
ke hoach trong to chic; ky nang to chlic va dieu hanh hOi h9p; ky rang phan tich cong 
viec; ky rang phan ding va phoi hop trong hog dOng ding vv; ky nang thuyet trinh; ky 
nang danh gia thkrc thi cong vv; ky nang xay dkmg van ban quy pham phdp lug nhim dap 
ung nhu cau nang cao nang 19c, trinh dO, ky-  nang nghe nghiep va thi nang ngach cho 
cong chirc, vien chirc. 

2. Thai gian hoc: 2 thang/khOa. Thai gian khai giang va dia diem h9c du kien cu 
the nhu sau: 

STT Ten lop Ngax khai 
pang NO),  hoc Dia diem hoc do• kien 

1 Lap to tai thanh 
ph6 Ha NO 

08h00 ngay 
17/3/2018 

Thir bay va 
Chit nhAt 

Ph6 Tr'4n Vi, phuang Mai Dich, 
quAn Cau Gifiy, thanh pho Ha NOi 

2 Lap to chtit tai 
Thanh 	ph6 	H6 
Chi Minh 

08h00 ngay 
17/3/2018 

Ili' bay va 
Chti nhAt 

116 	Nguy'Z'n 	Thi 	Minh 	Khai, 
QuAn 3, Thanh ph6 H6 Chi Minh 

3. Doi tuvng: 
- Lanh dao cAp Vu, cAp Sa va tuang ducmg; 
- L'anh dao cAp phong va tuang ducmg; 
- Chuyen vien chinh va tuong &rang chuyen vier) chinh chtra qua khOa b6i duang 

kien thin quail ly nha nuac chtrcmg trinh chuyen vien chinh; 
- Chuye'n vien va tuning duong chuyen vien chuAn bi thi len ngach chuyen vien 

chinh. 
4. Hoc phi: 
- D6i vai cac lap to chirc tai thanh ph6 Ha NOi: 2.950.000 dOngingueri/khoa (bao 

gom ca den tai lieu); 
- vais  cac lap chuc tai Thanh ph6 	Chi Minh: 3.950.000 dtmg/ngtrai/khOa 

(bao 	ca tien tai lieu). 
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5. Thu tue nhOp hoc: H9c vien den nhap h9c mang theo: 
- Quyet dinh dr di hoc (ban chinh) va 02 anh 3 x 4 (ghi r6 ho ten, ngay sinh va co 

quan cong tac); 
- Tien h9c phi (dOng cho ca khOa hoc). 
II. Lop blii dtrihig ngach chuyin vier) (Lop quan ly nha ntrov clurang trinh 

chuyin vien) 
1. Ni dung hoc 
Theo chuang trinh bOi (luting ngach chuyen vien do BO NOi vu ban hanh kern theo 

Quyet dinh so 51/QD-BNV ngay 22/01/2013. Tuy nhien, not dung giang day se chil yeu 
tap trung vao viec boi dutrig cac kien thirc va ky nang nham nang cao nang luc, trinh dO 
cho nguai hoc nhu cac kien thirc ye hanh chinh nha milk, ye cong chirc, cong vu; cac ky 
rang quan 1S,  thai gian, ky 'tang giao tiep, ky nang lap va quan 1S,  ho sa, ky-  nang lam viec 
nhOm,,  ky nang soan thao van ban, ky nang viet bao cao, ky nang thus thap va xir li thong 
tin nham dap img nhu cau nang cao nang luc, trinh dO, ky nang nghe nghiep va thi nang 
ngach cho cong chirc, vien chirc. 

, 2. Thai gian hoc: 2 thang/ khoa. Thai gian khai giang va dia diem h9c du kien cu 
the nhu sau: 

STT Ten lop Ng
g
ay,  Khai 
gian Ngay hoc Dia diem hoc do. kien 

1 Lap to chirc tai 
thanh 	phO 	Ha 
Ni 

08h00 	ngay 
11/3/2018 

Thu bay va 
Chu nhat 

PhO Tr'an V; plurifpg Mai 
Dich, quan Cau Giay, thanh 
pito Ha NOi 

2 Lap to chic tai 
Thanh phiS HO 
Chi Minh 

08h00 	ngay 
11/03/2018 

Thin bay va 
Chu nhat 

116 Nguy'L Thi Minh Khai, 
Quan 3, Thanh 06 H6 Chi 
Minh 

3. Dtii tuvng: 
- Cong chirc, vien chirc ngach can sir va tucmg ducmg chuIan bi thi len ngach chuyen 

vien. 
- DOi tuong chuyen tir cac cc quan hanh chinh su nghiep, doanh nghiep nha nuac 

sang cac ca quan hanh chinh, dcm vi su nghiep nhung chua dtrac NM dtrOmg kien thirc 
quan V/ nha nuac. 

4. H9C phi: 
, -  DOi vai cac lOp to chirc tai thanh phiS Ha Ni: 2.950.000 d'Ong/ngtrai/khoa (bao 

gom Ca tien tai lieu); 
- p6i vai cac lop to chirc tai Thanh 016 Ws) Chi Minh: 3.950.000 dOng/nguai/khoa 

(bao gom ca tien tai lieu). 
5. Thu toe nhOp hoc: HOC vien den nhap hoc mang theo: 
- Quyet dinh cu di h9c (ban chinh) va 02 anh 3 x 4 (ghi rii h9 ten, ngay sinh va ca 

quan cong tac); 
- Tien h9c phi (dong cho ca Ichoa h9c). 
III. Cac 14 biii dtro•ng ky Wang nghiep vu chuyen sau 
Ngoai cac 16p b6i duang theo tieu chuan ngach cong chirc, bOi dtrang ky nang 

nghiep vu quart 1)",  lanh ciao caps phong tren, HOC vien Ttr phap lien tuc chieu sinh va lien 
ket to chirc cac lop boi dtfang ye kien thirc, ky nang nghiep vu sau: 
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- Lap B6i &rang nang cao kien thirc, ky nang xir ly vi pham hanh chinh cho can b6, 
ding chirc, vien chirc nham hart che cac tranh chap, khieu kien hanh chinh; 

- Lap B6i dtremg ky nang chuyen sau ve xir phat vi pham hanh chinh; 
- Lop Boi &rang ky Wang tranh tvng va tham gia giai quyet khieu kien theo thu tic 

to tvng hanh chinh tai Tee an cho can b6, cong chirc, vier' chirc. 
- Lop B6i clang chuyen sau nang cao kien thirc, ky nang sir ding, quan 1S,  va giai 

quyet khieu nai, to cao ve dat dai; 
- ,Lap b6i du6ng kien thirc phap 	nang ve hOi nha'p va giai quyet tranh chAp 

qt.& te; 
- Lop B6i damg chuyen sau ky nang, nghiep vv ye xay dung van ban phap luAt; 
- Lop B6i cluang kien thirc, ky nang, nghiep vi ve phap lua‘t va cong tac phap che; 
- Lop b6i damg nghiep vi h'6 tich theo LuAt Ho tich; 
- Lop b6i dtrang ky nang, nghiep vv ve cong tac to phap — h0 tich. 
- L6p Boi clang ve cac ky !tang mem cho can b6, cong chtic. 
1. TWA gian h9c: Theo yeu cAu cua cac coy quan, don vi va to chirc co nhu cAu. 
2. H9c phi 
Tren co so nhu cAu to chirc 16p cua cac coy quan, t6 chirc va ca nhan ye th6i gian, dia 

diem to ,chirc 16p, so bong hoc vien va theyi prong chucmg trinh, HQC vien 	phap xay 
dkmg ke hoach to chirc lap, kinh phi lap hoc va thong bao lai cho co quan, dcm vi, to chirc 
vacanhandadangky. 

4. Thti tuc to chin: Theo hop d6ng/thoa thu'an dao tao, b6i chrOmg. 
Hoc vien Tu phap tran tr9ng de nghi cac co quan, to chirc sao girl Cong van nay tai 

cac dam vi thanh vien va thong bao Ong rai de can b6, cong chirc, vien chirc co nhu cau 
Bang ky tham gia cac 16p boi clang va lAp danh sach (theo mau gin kern) girl veHQC vien 
Tu phap nu& ngay khai giang lOp hoc it nhat 10 ngay. Dia chi: Trung tam Boi them; can 
bP, 119c vien Ttr phap - pha Tran lei, phtterng Mai Dick quan Cau Giay, thanh pha Ha 
NQi (giri tnr6c vao dia chi mail: ttbdcb@moj.gov.vn  va hocvientuphap.bdcb@gmail.com). 

Tren co s6 Bang ky cua cac co quan, to chirc va cac ca !Than, Hoc vien Ttr phap se 
xet tuyen sinh va girl Thong bao trieu tap h9c va dia diem to chirc h9c tnrac thai gian 
khai giang lop h9c 3 ngay. Dong th&i, H9C vien ding se thong bao ten dia chi website: 
http://hocvientuphap.edu.vn. 

Neu hoc vien co nhu cAu ve ch8 o xin lien he vai Ban to chirc lop hoc. 
Thong tin chi tiet, xin vui long lien he: Trung tam B6i &rang can b6 
Dien thoai: 024. 62 873 428 (ext 228); Fax: 024. 62 740 999; Di d6ng: 

0912.029.216 (d/c Tnrcmg The C6n — Giam d6c Trung tam B6i duang can b0). 
Email: ttbdcb@moj.gov.vn  va hocvientuphap.bdcb@gmail.com  
Xin tran tr9ng cam 

Nei nkin: 
- Nhtr tren; 
- Gam doc (cle &I° cao); 
- Cac Phd GD (cld 
- Ltru: VT, BDCB, TCKT. 
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